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1. O0urue moJioxeHust

1.1. bubnmoTeka B cBOel NeATEILHOCTH PYKOBOACTBYETCS

1.1.1. Koncrurynme#t Poccuiickoit @enmeparmu ot 12.12 1993r. (mposepeHo
25.10.2014r.) ct.38.

1.1.2. Mexnynaponaas Korsernnus OOH o mpasax pebenxka ot 20.11.1989r. cr.
3., ct.17.

1.1.3. ®enepanpubi 3akonoM «O6 obpaszoBanmu B Poccuiickoii Demepanumy» oT
29.12.2012r. Ne 273-®3 ¢ n3MEHEHHSMH W JONOJHEHMAMH OT: 7 Mas, 7 WIoHA, 2,23
uroj1d, 25 Hoa6ps 2013r.., 3 denpang 2014r. 0.2 4.6, 4.7 ct. 28.

1.1.4. ®enepanbaeiv 3akoHoM «O GubIHOTEUHOM fene» oT 29.12.1994 r. Ne 78-
@3 (pex. Ot 02.07.2013r.).

1.1.5. ®enepanpnsril 3akon «O npoTuBoAeiicTBIU Teppopu3My» oT 06.03.2006 .
Ne 35-®3 4. 3 cr. 5.

1.1.6.  ®epepanenbiii  3akoH «O  IPOTUBONEHCTBHH  SKCTPEMICTCKOM
nesTenbHoCTH OT 25.07.2002r. Ne 114-®3 cr. 3, cr. 13.

1.1.7. ®enepampusiii 3axon «O 3amurte nerei ot HGbOpMaIuy, TPUYHHAIOLIEH
Bpel uX pa3BUTHIO» OT 29.12.2010r. Ne 436-D3

1.1.7. ®enepanbHbIMH TOCYAapCTBEHHBIME 00pA30BATENbHBIME CTAHIAPTAMY
CPEIHETO IPOMECCHOHATIBHOTO 00pa30BaHM.

1.1.8.  IlocranoBnenmsmu IlpaButensctBa Poccumiickoif ®emepamuu  u
HOPMAaTUBHBIMHM ~ IIPAaBOBBIMH ~ aKTaMH TOCYJapCTBEHHBIX OPraHOB  YIIPaBIIEHUS
00pa3oBaHUEM I10 BOIIPOCAM, OTHECEHHBIM K HX KOMIIETEHIHH.

1.1.9. 3akomom CaepmnoBckoit obmnact or 15.07.2013r. Ne 78=03 «OB
obpazoBanuu B CBEpPAIOBCKON 00IaCTH

1.1.10. 3axomom CsepmmoBckoit obmactm ot 21.04.97r. Ne 25-03 «O
OubnmoTekax u 6ubmmoTeunsix Gormax B CBEpATOBCKON 06IacTHY ¢ M3MEHEHHAMH H
mpononHeHusaMH ot 06.02.2014r.

1.1.11. Ycras I'AIIOY CO «ExatepunOyprckuii MOHTaXHBIH KOJLTIEIK.

1.1.12. TIpukasamu ¥ pacopsDKEHUSIMUA IUPEKTOPA KOIIeKa.

1.1.13. IHCTPYKTHBHO-METONMYIECKAME MaTepranamMu LleHTpansHoll GHOIHOTEYHO-
MH(OPMAMOHHOR Komuccuy Muno6pasosanus Poccmm (mamee - LIBUK), a Tamoke
HacTosuuM Ilonoxxenuem.

1.1.14. ®enepanpHbIi CIECOK IKCTPEMUCTCKHX MaTEPHAIIOB

1.2. Hacrosimee mojoxeHHe OLpeNeseT HOPSIOK paboTHl M OTBETCTBEHHOCTD
pabotarkos 6ubmmorexu B IATIOV CO «EKaTepuHOYPIeKiil MOHTaKHBIH KOIITEKY.

1.3. bubmmorexka Kommemka SBISCTCS €ro CTPYKTYPHBIM IIOApasielleHueM,
00eCIIeYnBalOMUM y4IeOHO-BOCIIUTATENBHEIH TIPOIecC HEOOXOMIMO JUTEPATYPOH
uH(popmanuei. OHa SBISIETCS LEHTPOM PACHPOCTPAHEHHS 3HAHWM, IYyXOBHOTO H
MHTEJUIEKTYaIbHOr0 OOIIEHNS ¥ KyJIbTYPHL.

1.4. bubnmorexa B CBOel HESTENHLHOCTH OTpakaeT CIOKHBINEECS B OOLIECTBE
HIEOJIOTUIECKOE U IONUTHIECKOe MHOTO00pasue.

1.5. Iopsimoxk moctyna kK (OHAAM, HepeYeHb OCHOBHBIX YCIYr H YCIOBHS KX
IIPEOCTaBIICHUS onpenelsrorcs I IpaBunamu moas30B8anus OUOIHOTEKOIH.

1.6. Corpynuukam OHOTHOTEKH 3alpeleHO PacHpOCTpaHEHHe SKCTPEMHCTCKOM
JIUTEPaTYPBI.



2. 3aga4u OUOJIHOTEKH

2.1.IlonHoE 151 OIIEpaTUBHOE oubnroTeuHOe 51 nH()OpMAITMOHHO-
oubnuorpaduueckoe 0oOCIy)XMBaHWe CTYIEHTOB, MpPENOAaBaTeledl W COTPYAHUKOB B
COOTBETCTBHH C BBIIIEYKAa3aHHBIMA HOPMATUBHEIMU JOKYMEHTAMH.

2.2.®opMUpOBaHHUE oubmmoTeyHoro borma B COOTBETCTBUH c
00pa3oBaTeIbHBIME  NPO(ECCHOHANBHBIMA  IPOrpaMMaMe, HH(GOPMAdOHHEIMA
IOTPEOHOCTAMH 4YHTaTelefl M y4uThIBas (enepanbHBI CIUCOK SKCTPEMHUCTCKHX
MaTepHaoB.

2.3.0pranmsanuss U BeICHHE CIPaBOYHO-OMOIMOrpaduvecKkoro ammapara B
aBTOMAaTU3UPOBAHHOM U TPAIULOHHOM PEKUMAX.

24.Ygactie B BOCIUTATENbHOW W  TyMaHHTApPHO-IIPOCBETUTENHCKOM
IOEeATEIBHOCTH KOJUIeIka, (OpPMUpPOBAaHHWE Y CTYAEHTOB COIHAILHO HEOOXOIMMBIX
3HAQHUH ¥ HAaBBIKOB, TID@KNAHCKOH IO3UNNH, NPO(ECCHOHANBHBEIX HHTEPECOB,
[poraragfa KyJbTypHOTO HACIIE/IHs.

2.5.@opmupoBaHre OHOTHOTEYHO-MHDOPMAIMOHHON  KYJIBTYpEl, OOydeHHe
gUTaTeNed COBPEMEHHBIM MeETOHaM IIOMCKa WH(OPMAIWU, IPUBHUTHE HABBLIKOB
MIOJIb30BaHUsI KHUTOM B COOTBETCTBHH C BBIIIEYKa3aHHBIMHA HOPMaMHU.

2.6. CosepiieHCTBOBaHHE paOOTBl OWOIMOTEKH HA OCHOBE BHEIPEHHS
COBPEMEHHBIX TEXHOJIOTMM M KOMIIBIOTEPHU3AINH OHOIHOTCYHO-UH(DOPMAIMOHHEIX
IIPOIIECCOB.

2.77. Koopauuanus OesTelbHOCTH C IIOJpasIeeHusIMA KOJUIeka, HHTErpalys 1
B3aUMOJEHCTBHE C OMONMOTEKaMM NPYTHX CHCTEM M BEIOMCTB, I OOJee IIOIHOTO
YIOOBJIETBOPEHNS IIOTPEOHOCTE! YUTATeNel B IUTEpPaType.

3. OcHoBHBIE PyHKIHH

bubmotexa I'AIIOY CO «ExaTepua0OyprcKiii MOHTAKHEINA KOS

3.1.  Ocymecrenger OubnmoTedHoe ©  CHpaBOYHO-OHOIMOrpadmIecKoe
oOCIy)XBaHHEe uHTaTelell B YHTAILHOM 3alle, Ha abOHEMEHTe M APYIHX ITYHKTax
BBIJIaYH, YCTAHOBJIEHHBIX B IPaBUJIaX ITOJB30BAHUS OMONUOTEKOM, IPUMEHSS METOBI
HHIWBUAYAIBHOIO U TPYTIIOBOTO OOCITYKHBAHMS.

3.2. becnnaTHO obecmedWBaeT, YUTATENEH OCHOBHBIMH OHONUOTEUHBIMHA U

HH(GOPMAMOHHBIMY YCIIYTAMH:

- IPeIOCTaBIIIET IMOJIHY0 HHPOPMAIHIO O COCTaBe OMOIMOTEYHOrO (OHMIA Yepes
CHCTEMY KaTaJOroB ¥ KapTOTEK;

- TpPHBHUBACT CTYAEHTAM HaBBLIKM O€30IIaCHOTO IIOMCKA W IIPHMEHEHHS
HH(pOPMALKU B y9e0HOM IIpoIlecce, a TakKe YMEHHe OPHEHTHPOBATHECS B CIIPABOUHO-
oubmorpapuueckoM anmnapare OHOIMOTEKH;

- COCTaBIIET B IIOMOIIL y4eOHO-BOCHHUTATENHHON paboTe KOJUIEIKa CIHCKH
JTUTEPATypPhl, OPraHU3yeT KHIKHEIE BLICTABKH;

- OKa3bIBaeT KOHCYIbTaTHBHYIO IIOMOIIb B IIONCKE M BEIOOPE JIUTEPATYPEI;

- co3maeT HeoOXomuMBle O€30IacHBIC YCIOBHS, TapaHTHPYIOIIHE OXPaHy
3II0POBBS;

- OCYIIECTBIIIET NPOTUBOAEHCTBHE TEPPOPUZMY B IIpeIeIaX CBOMX IOJIHOMOYHIA;

- BBIIACT NIPOU3BEIEHU II€YaTH U UHbIE TOKYMEHTHI BO BPEMEHHOE II0JIb30BaHNE;

- BBIIOJHSCT TeMaTUYECKHUE, alpPEeCHbIe U ApyTrre OnbnmorpapudecKue CrpaBKy.



3.3. BrigBiger W M3y4daeT 4YHMTATEIbCKHE HHTEPECH C IIETBI0 KOPPEKTHPOBKH
IIAaHOB KOMIIJIEKTOBaHME (OHIA B COOTBETCTBHH C Yy4YeOHBIMH IIpOrpaMMaMd M
IJIaHaAMU;

3.4. Bemer KkapToTeKy 00€CIEeUeHHOCTH O00pa3oBaTENBHOrO IpoIlecca, KOTopast
oIpezensaeT NopsAaoK GopMUpOBaHHs yUeOHOTO QO IA.

3.5. ObecneynBaeT KOMIUIEKTOBaHWEe (OHIA B COOTBETCTBHH C IPOQUIEM
KOJIJIE[DKA, yIE€OHBIMM ILIaHAMU KU OOpa30BaTeNbHBIMU IPOTPAMMAaMM, B TOM YHCIIE
y4eOHHKOB M Y4eOHBIX IOCOOMIl C ydYeTOM pETHOHAIBHBIX M 3THOKYJIBTYPHBIX
ocobennocreli cyobekToB Poccmiickoit ®epmepanuu u DelepalbHOIO  CIHCKA
5KCTPEMUCTCKUX MaTepUAJIOB.

3.6. HMsyuyaeT cTeleHb YNOBICTBOPEHHUS UHMTATENHLCKOIO CIPOCA C IENBIO
KOPPEKTUPOBKU KOMILIEKTOBAHUS U MPUBEACHUS B COOTBETCTBHUU COCTABA U TEMATHKH
Gouma ¢  uMHQOPMANMOHHBIMEA  IOTPEOHOCTAMH  YMTaTeled.  AHaTU3EpyeT
00€eCIIeYeHHOCTh CTYACHTOB YYeOHUKAMU ¥ yIeOHBIMHA TOCOOUIMH.

3.7. OcymecTBIAeT ydeT, pa3MeleHre U IpoBepKy (oHma, 00ecIednBaeT ero
COXPaHHOCTb M PEXHM XPAaHEHHUsA, PETUCTPAlWi0 © JpP., B COOTBETCTBHHM C
«HcTpyKimen 06 ydere OuOmmoTedHOro (GOHIA», YTBEPKICHHOM HPHKA30M
MunkynsTyper Poccrn ot 02.12.1998 Ne 590 u npukasom Muno6pasopanus Poccuu ot
24.08.2000 Ne 2488 «O06 ydere OubmmoTednsIx (HOHIOB OUOIHOTEK 06PA30BATEIBHBIX
ydapexxnenun». Ilposepka GoBI0B 6MOIHOTEKH IPOBOJUTCS CHCTEMATHYECKHA B CPOKH,
yCTaHOBIeHHBIe mUCEMOM MuHbuna Poccnn «O6 wHBeHTapu3auuy OHOIMOTEYHBIX
Gornos» oT 04.11.1998 Ne 16-00-16-198.

3.8. OcymecTisger y4éT, pa3MelleHHe H OOSA3ATENBHYIO eXEKBapTaIbHYIO
CBEpKY OMOIMOTEIHOro (OHNA ¥ IOCTYIAMOIIEH JIUTEPATyPHI ¢ (GelepanbHBIM CIHCKOM
9KCTPEMUCTCKUX MaTepuaios, OCYIIECTBIISIET 3anpeT pacIpocTpaHeHus
3KCTPEMHCTCKON JUTEPaTyphl ((henepanbHblil CIIUCOK 3KCTPEMUCTCKHX MATEpPHAIOB B
OubIMOTEKE MPUCYTCTBYET), OOECIEUNBAET €r0 COXPAHHOCTh, PEKUM XDaHEHHS U
PETUCTPallMI0O B COOTBETCTBHMM C IpHKasoM MunkynsTypel Poccum ot 08.10.2012 .
Ne 1077 «O6 yrBepxnenun Ilopsimka ydera MOKYMEHTOB, BXONSAINAX B COCTaB
OrOMMOTeIHBIX HOHIOB OMOIMOTEK 0OPA30BATENBHEIX YIPEKICHUIA.

3.9. llpunuMaeT y9acTHe B peald3alliél HPOrPaMMbI BOCIHTATENHHON pPabOTHI

KOJIJIeKa, UCIONb3ysl PasIuYHble (GOPMBI M METOMAbl HHIAMBHIYAILHOM M MAacCOBOM
paboTHI.

3.10. Oprasmsyer mIs CTYy[IEHTOB 3aHATHS IO OCHOBaM OHOIHOTEYHO-
bubmmorpapudeckux 3Hammil. IIpUBHBACT HABBIKM MOWCKAa HHMOpMAIUH, ee
IIpHMEHEHNE B yueOHOM Ipoliecce.

3.11. IlpumenseT y9acTue B CHCTEME MOBBIIIEHN KBATH(QUKAIMA OUOIIMOTEIHBIX
pabOTHHKOB.

3.12. Ocymectsnsger muddepeHIHpOBaHHOE OUOIHOTEIHO-UHPOPMALHOHHOE
00CTy)XHBaHUE [IEIarOTHYECKUX PAOOTHUKOB:

- BBUIBILIET HMH(OPMAalMOHHEIE MOTPEOHOCTH ¥ YAOBIETBOPSET 3alpOCHL
CBSI3aHHBIE C 00y4IEHHEM, BOCIIUTAHUEM CTYI€HTOB;

- COZEHUCTBYET MPOheCcCHOHATbHOM KOMIICTEHIINH, TOBBIIIEHIIO KBATU(BUKAIIH,
IIPOBEICHUIO aTTecTalluy. IIpoBenenue KyJIbTYpPHO-BOCIIHTATEILHON u
IPOCBETUTEIECKON PabOThl C YUTATEeISIMH, HCIOJB3Ys OUONMOTEYHBlE ¥ KIyOHEIE
(bopMBI pabOTHL.



4. Ynpapaenue u OpraHu3anus JesITeJbHOCTH

4.1. Ob1ee PyKOBOICTBO AESTENLHOCTBIO OCYILECTBIIAET JUPEKTOP KOJUISMKA.

4.2.bubmmoreka BXOAMT B COCTaB OTJAeNa HH(MDOPMALEOHHO-METOIAUECKOl
paboTel, MOHUTOpUHTA U oTuéTHOCTH I'ATIOY CO «ExaTepuHOYprcKuii MOHTaKHBIH
KOJIIEIX, HEIIOCPENCTBEHHOE PYKOBOJICTBO OCYINECTBISET PYKOBOIUTENb OTIEA.

4.3. PyKoBOACTBO OUOIMOTEKOH OCYIIECTBIAET Crapmmit  6ubmmorexaps,
KOTOpPBIH  Ha3HAYaeTCs IIPHKA30M [MPEKTOpa KOJIEIKA, SBISETCS  WICHOM
lefarorundeckoro cosera. Crapmmii OHONHOTEKaps HECET OTBETCTBEHHOCTb 34
Pe3ynbTaThl paboThl B Hpefenax CBOEH KOMIICTEHIIHH, OIPEAETICHHON TOKHOCTHOM
HHCTPYKIHUEH.

4.4. PaboTHHKM OHOIMOTEKH Ha3HAYAIOTCS Ha TOJDKHOCTD, TIEPEBOAITCI U
OCBOOOXKIAIOTCA OT JODKHOCTH IUPEKTOPOM KOJUTEKA.

4.5. CIpyKTypa © INTaTHOE pacHHCaHue OUOIHOTEKH yTBEpKIaeTcs
PYKOBOIIUTEIIEM KOJUIE/KA B COOTBETCTBHH C PEKOMEHIyeMbIMH MUHOGpa3oBaHus
Poccun HopMmaTuBamuy.

4.6. Crapmmii OuH6GIHOTEKaph HECET OTBETCTBEHHOCTH 3a pe3ynbTaThl pabOTHI,
A2CT paclopsDKCHUS M yKa3aHUs, 00s13aTeNbHBIE IS BCEX COTPYIHUKOB OHOIHOTEKH.

4.7. bubnuoTeka BeleT NOKYMEHTAWIO M y4eT CBOei paboTEI, MpeacTaBisIeT
OTYETHI ¥ IIAHEL PA0OTHI B yCTAHOBIIEHHOM MOPSIIKE.

4.8. IlpaBuima mone30BaHMS OHOIMOTEKOI paspabaThIBalOTCA COTPYIHUKAMHE
OubmmoTexn Ha ocHoBaHuM IIpHMepHEIX IIpaBUII MOJIB30BaHus O6ubmuorekoir CCVY3 u
YTBEPXKIAIOTCSA TUPEKTOPOM KOJLIEIKA.

5. IlpaBa

PaboTHuky 6uOIMMOTEKH HMEIOT IPaBO:

5.1. CamocrosTensHO ompenmenaTs comepikanHume u KOHKpPETHBIE (OpPMEBI CBOEH
ACATEIBHOCTH B COOTBETCTBHH C 3a/[a9aMHy, YKa3aHUSIMHI B HACTOAIIEM ITOJIOKESHHH;

5.2. PazpabaThIBaTh IIpaBUIIa IOTB30BAHNS B COOTBETCTBUN C PEKOMEHIAITUSIMU;

5.3. Onpenenars B COOTBETCTBUY C HPABHJIAMH TI0Tb30BAHMS OHOIHOTEKOI BUJTBI
1 pasMepel KOMIICHCANMY 32 yIepO, HaHEeCEHHbIH GUOIMOTEKE ee TI0Tb30BATENSIMIE;

5.4. IloBbImaTh KBAMUKALIIO paGOTHHKOB OubmoTeKy;

5.5. YuacTBOBaTh B paboTe METONMYECKAX OOBETUHEHMH 6H6IHOTEUHEIX
PabOTHHKOB, CEMUHAPOB IO BOIPOCAM OHONHOTEIHO-HHYOPMATHOHHOH PAGOTEL

5.6. OmpenensTs HCTOYHUKY KOMILIEKTOBAHS HH(POPMAIIMOHHBIX PECYPCOB;

5.7. BBITb TPENOCTABICHHBIME K Pa3IAYHbIM HOOIIPEHHUAM, IIPELYCMOTPEHHEIM
AJIst paOOTHUKOB KyJIBTYDHI.

6. OGs13aHHOCTH PaGOTHHKOB GUOIHOTEKH

6.1. bubmoTedynsle paGOTHHKE OGCIY)KHBAIOT YMTATENEH B COOTBETCTRHH C
IHonoxeruem u IlpaBunamu H0JIb30BaHAST OUGIHOTEKOIL,

6.2. buOnuoTeYHbIE paOOTHUKY OOS3aHEI:

- MHGOPMUPOBATE YATATENEH 0 BCeX BHIAX IPEIOCTABIAEMBIX GH6IHOTEKOH YCIIyT,

- COBEpIICHCTBOBATh OHOIMOTEYHOE U HH()OPMANHOHHO-0ubmorpadmaeckoe
o0CITy>KHBaHue,



- B CIOydJae OTCYTCTBHS B (OHIaX OHOMHOTEKH HEOOXOAMMOIO W3IAaHUs,
3alpalluBaTh €ro N0 MexxouoImoTeuHoMy aDOHEMEHTY,

- 0OecIeunBaTh BEICOKYIO KYJIBTYPY OOCIYKABAHMA,

- OKa3bIBaTh YUTATEJISM IIOMOILB B BEIOOpE HEOOXOMUMBIX NMPOU3BENECHUN Ieyary,
IPOBOASA YCTHBIC KOHCYNBTAIlUHM, OpPraHW3ys KHIDKHBIE BBICTABKH, OO030pHI, JHH
MH(OPMAITUU U IPYTHe MEPOIPUATHS,

6.3. bubimoTeunble pabGOTHEKA HECYT OTBETCTBEHHOCTH 33 COXPAHHOCTH (DOHJIOB B
COOTBETCTBUU C JEUCTBYIOIINM 3aKOHOIATEILCTBOM.

6.4. Crapmmii OHOIHOTEKaph  BeNeT IOKyMEHTAIMIO X OTYUTHIBAETCS O
npozenanHoi padore Ha Ilenarormaeckom cosere. OT4eT 0 paboTe OGUOIMOTEKH SIBISIETCS
9aCThIO I'OJIOBOTO OTYETA KOJUIEMKA.

6.5. Crapmuii OubIHOTEKAPE HECET OTBETCTBEHHOCTh 32 BBIIOJIHEHHE
BO3JIOXKCHHBIX Ha OMOIMOTEKY 3amad B QYHKIHM, ONpeNeIeHHBIX B TaHHOM [10I0KeHnH,
32 COCTOSHME TEXHUKH Oe30MacHOCTH, OXPaHy TpyAa U IPOM3BOICTBEHHOH CAHUTAPHIL
JaeT DACHOpPsHKCHUS M yKazaHus, oOs3aTelbHBIE U1 COTPYIHHMKOB OHONHMOTEKH, MU
OCYILECTBIISIET IPOBEPKY MX HCIIONHEHUS.

6.6. PaGoTHHK OMOMMOTEKH MOXXET OBITh IpUBJEYeH K OTBETCTBEHHOCTH: 32
HEHaJJIe)Kalllee WCIOJHEHNE MM HEHCIIONHEHWe CBOMX OJDKHOCTHBIX OOSI3aHHOCTEH B
IIOPSAZIKE, YCTAHOBIICHHOM JEHCTBYIOIIMM TPYAOBBIM 3aKOHOIATEIBLCTBOM Poccuiickoi
Denepanuu.



